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Education:
· Required Degree Level: Master’s degree 
· Type of degree: Communications, Journalism, Public Relations, Social Sciences, or similar
· Years of work experience: 3 years of professional experience relevant to communication, print and broadcast media or interactive digital media, at either the national or international level 
· Communication, experience with development and implementation of communication strategies;
· Proficiency in using computer applications (Microsoft Office Suite, email/internet, other IT applications; 
· Skills and technical competence in producing for various media formats: print, web, social media);
· Good photography and videography skills will be a welcome asset to this role.

Language Requirements:
· Language proficiency in both written and oral English and Azerbaijani language

Description of tasks:
· Assist in the implementation, monitoring and evaluation of UNDP Azerbaijan Country Office’s communications action plan as well as in the planning and organisation of specific activities registered in the plan; 
· Draft press releases that contain important project updates and/or cover milestone events; 
· Develop powerful new content for the UNDP Country Office website and assist in transitioning to new global templates, including both the English and Azerbaijani pages; 
· Update current pages of the website and create new pages when/if required;
· Draft and develop content for social media platforms (Facebook, Twitter, Flickr, YouTube, Sound Cloud), manage SM accounts and engage with UNDP's social media audience, responding to online queries in a timely manner;
· Conduct social media analysis for UNDP CO platforms, measure audience engagement and contribute to building UNDP’s social media fan base through assessment of key audiences, content planning, content management, search engine optimization, analytics and assessment of effectiveness of platforms and content;
· Assist in editing/re-writing human interest stories and blogs contributed by programme and project staff. Blogs are published on Medium at https://medium.com/; 
· Contribute to writing photo essays, which depict success stories from across UNDP’s various projects. Preferred digital storytelling platforms for these are: Exposure (see more at https://exposure.co/), Shorthand at https://shorthand.com/ or Medium at https://medium.com/;
· Assist in producing graphic design content for social media, such as fact graphs, info graphs, and other documents that require simple design such as brochures and leaflets;
· Assist UNDP CO in managing communications for events, project launches, campaigns –including social media campaigns and press tours to increase the visibility and greater public awareness of UNDP project results as well as other key communications activities.

Application process is done through “UNV Talent Pool” 
Not yet registered in the UNV Talent Pool? 
Please first register your profile at https://vmam.unv.org/candidate/signup. After creating your account, complete all sections of your profile and “submit” and “Activate” it.
Then go to ‘My Page’ at https://vmam.unv.org/candidate/mypage and click on the ‘Special Calls’ hyperlink. Lastly, select the special call code “AZER000029-4498” to apply.

 

